Judiciary Financial Disclosure Statement
How to Change or Reset Your Password

Forgotten Password

If you forgot your password you may request a temporary password through the online system. Click on Log In.

Maryland Judiciary

Welcome Judicial Financial Disclosure Filers

Thank you for taking this opportunity to familiarize yourself with the electronic financigldisclosure filing system.

If at any time you need assistance, or if you cannot remember your username and/or password, please coptéct one of the following account administrators.

DO NOT create another account.

Debbie Kaminski - debra.kaminski@mdco!
Ebonye Caldwell - ebonye.caldwel @

Gov (410-260-1271)
Urts.gov (410-260-1289)

If you have not used this system before, please set up your account before Set Up Account

Existing Users, please log into the system.
attempting to log into the system.

EXISTING USERS:
NEW USERS:

+ Click the Log In button.

+ Enter your username and password. + Click the Set Up Account button

« Your personal User Statement Activity page will appear « Fill in your First Name, Middle Initial, Last Name, Email Address, Filing Group and Office/Court Location.

+ Click the Start New Statement button to begin

« Select your filing group and filing year. Reminder: You are usually filing for the previous calendar year.
« Select the Continue Button

= General Instructions are available to guide you through the process.

* Submit the form.
+ Click the Log In button and begin to complete your Financial Disclosure Statement.
+ A confirmation email will be sent to you for your records.

On the next page, enter your username and then click on | Forgot My Password. The system will walk you through the
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On the next screen, enter your Username (firstname.middleinitial.lastname) again and then click on Submit.
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A temporary password is sent to your email address on record. Click on Go To Login
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In the e-mail you receive, copy and paste the temporary password in the password block and then click Login.

To copy and paste, highlight the entire temporary password found in the e-mail and press Ctrl-C on youy’keyboard. Then

go back to the login screen and enter your username again and click in the password box and press Cifl-V on your

keyboard.
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Connie J Winkel

I Forgot My Password
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Changing Your Password
f you wish to change your password to something that is easier to remember, click on Edit Profile at the top of your User

Statement Activity Page.
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Home

User Statement Activity

My Statements

Glossary of Terms Profile Information: Please use the Edit Profile link above to update your personal information or to change your password, if needed

New Statement: Click the “Start New Statement” button below to start a new statement
Administrative Order
Continue Statement: Click the “Continue Statement” link to continue a statement that has been started but not yet completed or submitted

General Instructions
Prior-Year Statements: Below are statements submitted in prior years.

& Users Amendment: An amendment to a previously filed statement can be started by clicking on the “Create Amendment” link
& Settings m Statement is due April 30th
= Menus
Statements
2 Contents
Statement ID Year Type Actions
3 Reports 763 2015 Statement View Filed Statement
® Logout
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At the bottom of the Edit Profile page, click on Change Password.
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Home

Edit Profile
My Statements

First Name *
Glossary of Terms

Connie

Administrative Order e
General Instructions <

Last Name -
o Users Winke!
© Semngs Email Address *
= erus
[3 Contents

o

[3 Repors £ notity you i your st
@ Logout

Do you wish to be nofified if someone looks at your form%

8 Yes® No
Filing Group *

Aciive Judges -
Court/ Office Location *

381 Rowe Bivd, Annapaiis, MD 21401

(Enter full address of your offics of court location. For racalied judgas, use tha addrass of the court whera last

Denotes required fiekls
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Enter the new password twice in order to confirm it. Then click on Submit.
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Confirm Password
Administrative Order

General Instructions Back to Edit Profile m

& Users
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% Settings
= Menus

B Contents
[3 Reports

® Logout



You will automatically be returned to the Edit Profile page with the note Password has been changed (the note does not appear on
this screen shot). Click on Return to Dashboard at the top.
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Home Connie
Middle Initial *
My Statements J
Glossary of Terms Last Name *
Winkel

Administrative Order
Email Address *

R connie.winkel@mdcourts.gov

Upon request, members of the public are entitled to view and receive a copy of a filed financial disclosure statement. They

& Users must appear in person at either the Administrative Office of the Courts or the Maryland State Ethics Commission. The
individual who desires to view a financial disclosure statement must provide photo identification and their home address for

& Settings record-keeping purposes. It is the Judiciary’s practice to notify you if your statement was viewed and/or copied, unless you
elect otherwise.

= Menus
Do you wish to be notified if someone looks at your form?

[3 Contents ® Yes No

[2 Reports Filing Group *
Active Judges v

® Logout

Court / Office Location *

361 Rowe Blvd, Annapolis, MD 21401
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On the User Statement Activity page, you may View Filed Statement(s), Start Newmgout.
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User Statement Activity

My Statements

Glossary of Terms Profile Information: Please use the Edit Profile link above to update your personal informatioR or to change your password, if needed.

New Statement: Click the “Start New Statement” buttopAelow to start a new statement.

Administrative Order

Continue Statement: Click the “Continue Statemefit” link to continue a statement that has been startey

but not yet completed or submitted.
General Instructions

Prior-Year Statements: Below are statemgfits submitted in prior years.

& Users Amendment: An amendment to a pré

% Settings Start New Statement &

= Menus

viously filed statement can be started by clicking on the “Create Amendmgnt” link.
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Statements

[ Contents
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