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Don’t have lawyer?

If you are a party! in a case and want to access your case online, you must:

1) Register for the Maryland Judiciary Search portal (registration is free); and
2) Submit a signed and notarized application to the court.

1) Register for Access to the Maryland Judiciary Search Portal

1. Open a web browser, type https://mdecportal.courts.state.md.us/MDODYSSEYPORTAL in the
address bar and press Enter.

2. At the Maryland Judiciary Record Search screen, click Register.

m Maryland Judiciary Record Search Register / Sign In & -

Search Options and Notifications

and documents electronically, you must register with the same email address used on the efiling system

g potentially confidential information the Appeal Record Extract and Appeal Index
| be limited

Maryland Judiciary Reco ch is for Attorneys or Case Parties to view case information and non-confidential decument images. Please sign in

(upper right of the screen) to continue

Others requiring case information should use CaseSearch. Click here

3. Complete the fields on the Registration Form. Enter First Name, Last Name, Email Address, create
your Username, Password (must be at least eight characters, one special character, one uppercase
character, and one number), Confirm Password, Mobile Phone, Select Service Provider and SMS
Correspondence Address will autofill. Select Security Questions and enter Security Answers. Retype
the characters shown in the Captcha window, then click Next.

Registration Form

Penny Doe
pennydoe@aol. com [ pennydoe@aol com
3 sccecssee 000000000
5554356789
AT&T Wireless [v] 5554356789@1xt att net

What was the name of your first pet? [v] Fluffy
What is the name of your favorite chikdhood friend? ﬂ John
What is your oldest sibling’s middle name? [v] Penelope
| @
—
< ®
‘ KIBMYN X
Next Cancel

4. You will receive an email with a link to verify your email address. Click the link, and then click Finish.

! Definition of a Party: Party means a named party whose legal rights and obligations will be determined by the litigation. This
includes the plaintiff, defendant, cross and third party plaintiffs and defendants, petitioner and respondent, and show cause
respondent. An interested person is not a party until they file a response with the court. Victims are never parties. Persons
seeking to intervene are not parties until the motion is granted.
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2) Complete the Application

1. Print and complete the Application for Party Access to MDEC Cases (MDJ-004). The application
must contain an original signature and notary seal.

2. Submit the application to the court clerk in person or by postal mail to the clerk’s office. If you have
several active cases in different courts, submit one form per court.

Form MDJ-004: http://www.courts.state.md.us/district/forms/mdj/mdj004.pdf
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APPLICATION FOR PARTY ACCESS TO MDEC CASES
Md. Rule 20-109(b)

- Date of Application:
. First Name:
. Last Name:
Home Address:
. Work Address:
. Telephone Numbers: Home: Work: Cell:

. Registered E-muil Address:
. Cases to which you are requesting access:
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CASE NUMBER PARTY STATUS
a 11 am a named party in this case.
b. 11 am a named party in this case.
c 1T am a named party in this case.
d [T am a named party in this case.
e [T am a named party in this case.

I solemnly affirm ynder the penalties of perjury that the contents of the foregoing paper are true to the best of nny
knowledge, information, and belief.

S
f State of Maryland Y
County of _ - j (or City of Baltimore) _ . ___|
"~ place where acknowledginent 15 takem
On this dav of S M hefore me_ the undersigned officer. personally appeared

name(s) of person(s) who make acknowledement
known to me (or satisfactorly proven) to be the person(s) whose name(s) is/are subscribed to within the mstrument and
acknowledged that he/she/they executed the same for the purposes therein contained.

In witness hereof I hereunto set my hand and official seal

Signature of Notary Public

Wame of Notary Public typewritten or printed
(MNotary Seal) Notary Public
e My Commizsion expires:

(Court Use Only)
Vernified Applicant's: [] Party status

Application is: [] Approved [ Denied, status as a party not satisfactorily established

Date Clark
Clerk to send approved application to ServiceNow (https://mdeourts service-now. com)

MD-004 (08/2017) Page Ll of 2 Mo 1

After Application is received by Clerk

e Approval. If your application is approved, you will be notified by email and then you can
remotely access documents in the case requested.

e Denial. If your application is denied, (you are not a party to the case), you will not have online
access, and the application will be returned to you.

Appeal of denial. To appeal a denied application, you may file a motion in the case to which you were
seeking remote access.
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