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Downloading your Education Transcript 

What you need to know: You can generate a downloadable transcript of your completed 
education credits from your profile.  

Accessing your profile: Go to https://mdcourts.gov/macro 

Click Log into my Account. Your username will be the email address you 
provided on your application.  

 

Step 1: Log in to your online account: 
https://mmacro.my.site.com/LightningMemberPortal/s/login/ 

 

 

 

 

 

 

 

 

___________________________________________________________________ 

Step 2: After logging in, you will be on the “My Info” page.  

 

 

 

 

 

 

 

 

Sign In 

https://mdcourts.gov/
https://mmacro.my.site.com/LightningMemberPortal/s/login/
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Step 3: Under your name, there are navigation options. Select “Online Transcript.” 

 

___________________________________________________________________ 

Step 4: Enter the date range you’d like captured in your transcript. For example, the date 
range for a 2024 report is 01/01/2024 to 12/31/2024 – this will generate a transcript that 
only includes credits earned in that timeframe. For best results, use the calendar icon. 
Then click on “Generate.” There will be a spinning image while processing. 
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Step 5: When the transcript is ready, this is what you will see. Click on the white arrow in 
the blue circle to start downloading.  

 

 

___________________________________________________________________ 

 

Step 6: The download will begin. On Chrome browsers, your downloads will be accessible 
at the top of your screen in the upper right hand corner, by clicking the gray arrow.  

 

 

 

 

 

 

 

 

 

 

______________________________________________________________________________ 
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Step 7: Access your downloaded transcript by clicking on it.  

 

______________________________________________________________________________ 

Step 8: When you click on the word document, it will open. You might be asked to 
“enable editing,” which is safe.  

 

 

 

 

 

 

 

 

 

Step 9: You can now save the transcript at a location of your choice on your computer 
and send it as an email attachment. You can also find the file in your “Downloads” folder.  

 


