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HOW TO MAKE A CPF ASSESSMENT PAYMENT ONLINE USING AIS  

Login to the AIS - ATTORNEY PORTAL.  

 
 
Select the Pay Assessments TAB.  

 
 
To make a payment:  
Begin by selecting the Start Payment button.  
 

 
Attorneys are required to verify their TIN as part of their annual assessment reporting requirement.  
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The Attorney completes the TIN reporting then selects the Next button to display the online payment 
screen. The attorney will verify the information displayed on the screen, verify the email address is 
where they want the receipt emailed, complete the payment/Credit Card information then select the 
Pay Now button.  
 
The Credit card payment will be processed. Only process the card once.  
 

 
 
It will show as processing:

 
 

A Payment Summary will display in a separate window and can be printed. Select the ‘x’ in the 
upper right corner to close that window. 
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The Attorney will return to the Attorney Portal > Pay Assessments TAB to confirm payment has been 
made. A $0.00 balance should be displayed. A receipt will be emailed to the email address entered in 
the payment window. If a receipt is not sent the Attorney can print a receipt from AIS.  
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