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1) Once logged into CONNECT, the ‘My Page’ homepage will be displayed.
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2) Click on the ‘My Page’ drop down and select ‘Employee Self Service’.
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3) Click on the ‘My Timesheet' tile.
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4) The ‘Timesheet’ page will be displayed. The timesheet completion and submission process remain as normal.
(Note: Timesheet views will vary based on an employees’ position).

<« Employee Self Service

¥ My Timesheet

Employee ID 000004508
Empl Record 0

Earliest Change Date  07/15/2020
Select Another Timesheet
“View By _ﬂl Previous Week  Next Week
*Date | 112572020 v

Scheduled Hours  24.00 Reported Hours  0.00

From 11/25/2020 to 12/01/2020 (3

Comments Day Date ?fa"h‘::““ n Lunch n out P::«C:r Time Reporting Code Quantity SchedHrs  ProjectiD Activity ID Date

=] Wed 125 HNew ™~ 8.00 Qa Q| 1i2s + -
Q Thu 1126 New [} 0.00 a Q| 1128 + =
o] Fii 127 Mew v 0.00 a Q| 1y + -

[ For assistance, please contact the CONNECT Help Desk at (410) 260-6550.
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