Frequently Asked Questions

Q. Which counties are appellate e-filing counties?
As of today, the e-filing counties are:

Allegany
Anne Arundel
Baltimore (County)
Calvert
Caroline
Carroll

Cecil

Charles
Dorchester
Frederick
Garrett
Harford
Howard

Kent

Queen Anne’s
Saint Mary’s
Somerset
Talbot
Washington
Wicomico
Worcester



Q. Nowthat all of COSA’s cases are on MDEC (for case
management), may | e-file in those cases — I can see them in the Attorney
Portal?

No. The Maryland Rules only allow for electronic filing pursuant
to Title 20 of the rules. Because Baltimore City, Montgomery County,
and Prince George’s County are not MDEC counties yet, parties must
still must file in paper with COSA by the due date to be timely. A paper
that is improperly e-filed will be returned to the filer with a notice to file
it in paper at the Courthouse.

Q. How can I view a case that has been e-filed?

1.  Circuit court docket entries continue to be accessible on
Maryland Case Search.

-Or-

2. You can enter the Odyssey Attorney Portal.
(https://mdecportal.courts.state.md.us/MDODYSSEYPORTAL)
When you initially go to the webpage you will need to register
(Note: there is a separate registration than for e-filing).
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Once you have access to the portal you can view cases in which
you are a registered attorney. Your access will permit you to see
the docket entries and the documents themselves. You can use the
case number or the search function to find your case.

_Or_

3. There are also public portals at the Court of Special Appeals
and the State Law Library.

Q. Howdo I e-file?

Please go to the e-filing FAQ page for full details on registration
and e-filing procedures.
http://mdcourts.gov/mdec/efilingattyfags.html

For specific information on appellate e-filing, see the E-FILING
WALKTHROUGH on the COSA webpage:
https://mdcourts.gov/cosappeals/. It is not comprehensive, but
should get you through. Remember — you will need a credit card on
file with the e-filing portal to e-file.

Q I'just filed an appeal in an e-filing county case, do I e-file in the
appellate courts?

Yes! If your appeal was noted in the circuit court on or after the
go live date for the jurisdiction you are filing in, then the case is an
e-filing case in the Court of Special Appeals.

Similarly, if you appeal was noted in the circuit court case before
the go live date and the record is scheduled to be transmitted on or


http://mdcourts.gov/mdec/efilingattyfaqs.html

Q

Q.

after the go live date for the circuit court, then the case is also an e-
filing case in the Court of Special Appeals.

My case is already pending in the Court of Special Appeals, how
do I know if I am supposed to e-file or not?

If the record on appeal was filed in the appellate court before the
go live date, all briefs, motions, and other papers must be filed in
paper. If the record on appeal was filed after the go live date, then
the case is an e-filing case and all information reports, briefs,
motions, and other papers must be electronically filed.

How do I register to e-file?

That’s easy — go here: http://mdcourts.gov/mdec/efiling.html.

I know my “old” appellate case number, what will the new case
number be?

The case number will look different, but it will have the same
elements as the old case number. Before MDEC your case number
looked like this:

NO. 444, SEPTEMBER TERM, 2017
In MDEC that same case will look like this:
CSA-REG-0444-2017
You can still refer to it as No. 444 September Term, 2017.



Q. Do I e-file briefs too?
Yes, all documents should be e-filed.

For briefs, you will e-file the original record copy and file 8 paper
copies as well. See Title 20 to the Maryland Rules. You are
strongly encouraged to review the Title 20 Rules and the Title 8
Rules regarding formatting of briefs.

Q. If I'e-file, do I have to file a brief before the Clerk’s office closes at
4:30?

No, you can e-file at any time on the day the brief or other paper is
due. However, the required paper copies of briefs and record
extracts must be mailed, delivered to a commercial carrier for
delivery to the Clerk’s Office, or delivered to the Clerk’s office the
next business day or mailed, delivered to a commercial carrier the
next business day. Md. Rule 20-406(a)(2) (found here:
http://mdcourts.gov/rules/rodocs/mdecro20141106.pdf)

Q. Howdo I file motions?

Motions in MDEC cases must be e-filed. Use the e-filing portal:
https://maryland.tylerhost.net/ .

Q. Do I need to e-file and provide paper copies of motions?

No. You only need to e-file motions — no paper copies are
required (except for motions for reconsideration pursuant to Md.
Rule 8-605). If you are filing a motion for reconsideration


http://mdcourts.gov/rules/rodocs/
https://maryland.tylerhost.net/

pursuant to Md. Rule 8-605, you need to e-file the record copy
timely and deliver eight paper copies pursuant to Md. Rule 20-

406(a)(2). Md. Rule Rule 20-405(c)(3).
(http://mdcourts.gov/rules/rodocs/mdecro20141106.pdf)



http://mdcourts.gov/rules/rodocs/

