Sample for Reference Purposes Only. Forms have bilingual format for your convenience, but must be
completed and filed with the court in English.

i

/(’DJCI Pﬂ:k
APPLICATION FOR PARTY ACCESS TO ELECTRONIC CASE RECORDS
HEABRRFRHGICRAIF
Md. Rule 20-109(b)

(BE=MEMNSE 20-109(b) 5
NOTE: The term party means plaintiff, defendant, counter, cross and third party plaintiff and defendant, petitioner and
respondent, show cause respondent, the State of Maryland in a criminal case, respondent’s attorney in an ERPO case.
Victims and other witnesses are NOT parties.
TR ARG FNBIEIHFERE PRI 2 38 RIFA SEX RIS =77 JR e IR A7 L IR AR 28 U8
PR THEREFR R S =M, UK ERPO FEAFHRIHER N BN, ZEFAFIEIEAAE FHHEN,
For access to a guardianship of the person and/or property case under Md. Code, Estates & Trusts Article, use form
MDJ-004AG.
U7 ARG B =INER D W 7= GG FEFA B BN /B P iR F, T8 2R MDS-0044 G,

1. Date of Application:
FATE H 3
2. First Name:
%
3. Last Name:
2
4. Home Address:
KIEFHE:
5. Work Address:
T et :
6. Telephone Numbers: Home: Work: Cell:
G S KIE: TAE: FHL:
7. Registered E-mail Address:
T E - A St -
8. Cases to which you are requesting access:
Sl SESEE
CASE NUMBER PARTY STATUS
FEEH S S\l
[/ Tam a named party in this case.
a. ANBAZEER L FHN
[ 11am a named party in this case.
b. ANEAZEWER S EN
[_11am a named party in this case.
c. ANEAZEERLEAN
[/ Tam a named party in this case.
d. ARNBAZEER L FEN
[ 11am a named party in this case.
e. ANEARERNZSFEN

I solemnly affirm under the penalties of perjury that the contents of this document are true to the best of my knowledge,
information, and belief.

AN, JEANFRIFIE, SN EE SR A A SEHRZ SR Z 1,

Signature

Xt
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*Notarization is not required if you appear in person and provide valid, government-issued photo 1.D. to the clerk.

RSB 5L B SR ABOR A B S S DY U W] (B IER) , WDCR 22U,

State of
AES
State
N
County of (or City of Baltimore)
B4 (B /R BE )
Place where acknowledgment is taken
HEATHRIARYHE A
On this day of ,20 , before me, the undersigned officer, personally appeared
PAR AT 20 i H H, FEAR N CRESE R) mAiss 8 HE

Name(s) of person(s) who make acknowledgment
AN ZES
known to me (or satisfactorily proven) to be the person(s) whose name(s) is/are subscribed to within the instrument and
acknowledged that they executed the same for the purposes therein contained.

N EHEAR NN (B2 FE 0 UER) , WA R F A, FIAHE TAS R B %S 7RSS,

In witness hereof I hereunto set my hand and official seal.

ARNEMEARZFF N E AT, DABTIER,

Signature of Notary Public
INTYNG =24

Name of Notary Public typewritten or printed
FTENEIERE B S R AUEALES

(Notary Seal) Notary Public
(ANUEENE) INTYN
My Commission expires:
RANHIZAERIHIH -
(Court Use Only)
(RBEEREE D

[ 1 Verified applicant’s party status
(S S I YN E YA

[ | Access to case number(s) is APPROVED.
L R RS SNSRI
[ | Access to case number(s) is DENIED because the requestor is not a party to the case(s).
EE LS ESER TRS) I I, IS AFFIERFEE A
Date Clerk
H Hidy

Clerk to send approved application to ServiceNow (https://mdcourts.service-now).
] ServiceNow (https://mdcourts.service-now) ZF &R HERIENBILE.

MDJ-004BLC (Rev. 01/2025) (TR 03/2025) Page 2 of 4
271,34 01



Remote Party Access Policy and Procedure
HEAIZRHREERFMIZ
(a) Purpose and scope

HHFTE

(1) The purpose of this policy is to define an application process for parties requesting remote access to
electronic case records.
RBOR §1ERUE 577 H 5 NI RIZRE V) A L RIS HIE LR,
Note that there are specific access forms for
(1) an access request made in a guardianship case (MDJ-004AG);
(2) an access request made by a designated registered user of a corporation or other business entity (MDJ-004DRU);
(3) an access request made by a judiciary contractor (MDJ-004C); and
(4) an access request made by a guardianship investigator (MDJ-004GI).

THTERE, DUV IR)38E SR R E 77 R SR 3K -

(1) WP R ERI TG R (MDJ-004AG);

(2) HE B AR R L SRR TEE A AR R I ANE K (MD]-004DRU);
(3) AIVAMRSS A L YT RN K (MDJ-004C); PAK

(4) WA RO R AR AT RIER (MDJ-004GI),

(2) This policy applies to an applicant who is seeking to access electronic case records remotely.
ARBCRIE F -1 R Vi 1] L A I AT HIE A,
Note: every case may not have electronic case records available.

ER HErE R IFE BT R E %,

(b) Definition of “party:”
EONTI%

The term party means plaintiff, defendant, counter, cross and third party plaintiff and defendant, petitioner and
respondent, show cause respondent, the State of Maryland in a criminal case, respondent’s attorney in an ERPO
case. Victims and other witnesses are NOT parties.

RIEZLHENZINERA IR S 805 IR SRR =77 RS RIS EIR AFBORF AL 25 UE
AT S B =N, PO ERPO A EI#F NI,

(©) Requirements
ok

(1) Notary requirement
NI

To confirm the identity of the applicant, the application must contain an original signature and original notary
seal.
NFRIAFRIE AN B Ay, BB 0L 5 R AR R A R G A UEENE,

(2) Submission of application
FIHHE AL
One form must be submitted per court. If an applicant is requesting access to active cases in District Court
and circuit court, one form must be submitted to each court.
%ﬁg;?ﬁﬁ%ﬁigﬁﬁﬂiﬁ%\zo FRIE N FIE 15 A DR [EREREAE IR = 1, ZmaE AR IR 22
—UTHIE AR,
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(d) Application review:
FIE R A
(1) Upon receipt of the application, the clerk’s office shall review the application and ensure that the application
complies with all requirements.
P B IS AR WE H I 5 T A S, RIS & A 25K,
(2) Reason for denial of application. An application for remote access will be denied if the applicant is not
a party to the case.
fEZE FRIE AR, R ARG AFFIRR AL FE N, RAELIZ R TR A,
(e) Notification on application
FH B R
(1) Approval
jikiis
If the party’s application is approved, the clerk shall forward the original application and approval to Judicial
Information Systems (JIS). Upon receipt, JIS will elevate the portal access privileges of the applicant’s
account. JIS will then notify the applicant, via email, that their application is approved and that the applicant
is now able to remotely access electronic case records in the case requested.
QIR Y TRTT R FR IS RIS LI, THI0E ROR IR R PRI AR R R R R ST (J1S), JIS RHAEUE H
BRI PRI, THRHRTE AP YT TR 5 TRIARR, B, JIS ReIEId - 3@ A F s AN HIE
TR, FF B H B ANIRAE AT DUZ A2 7 R AmiE SR 24 A s R AR IE 5%
(2) Denial
GiEE
If the clerk determines that the applicant is not a party to the case, the clerk shall deny the application. The
clerk shall return the original application to the applicant and send a copy of the denied application to JIS.
RBICEHEHIEANB TR EEHETT, BidE MIELIZHE, Tl E M HIERRC S i
N, FRBHEL ) FR IS EIIA R 845 T1S,
® Appeal of denial
XHEAAPUE B
Any appeal of a denied application must be made by filing a motion in the case in which the applicant is seeking
remote access.
RO B NI SKIZCAR 5 (RIS PR R R 83, X ORI HIE TR BT
(2) Record keeping
IERRAF
JIS shall retain a copy of all applications.
JIS W AREE TR FRIE I — 1D EIAR,
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