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IS
APPLICATION FOR GUARDIANSHIP ACCESS TO ELECTRONIC CASE RECORDS
HMXL AL 7|20 st =A HF2A AMAEA

T - HiL

Md. Rule 20-109(b)

HZHE = 7% 20-109(b)
NOTE: Use this form if, in a guardianship case under Md. Code, Estates & Trusts Article, you are a party, other
interested person as defined in the Estates and Trust Article, or the designated registered user (DRU) of a corporation or
other business entity as set forth in Maryland Rule 20-109(b). Use form MDJ-004 or MDJ-004-DRU for all other case
%{)S mgH=E HE, 48 5 XE 2ol mp2 5[ ARZIofA] HSE7F GARRFO] ALY, 24 B X B Zghol] g o] H
Z|ef ofs#kAlo] 7]}, mlE A EFE 177 20-109(b)ol] FAIE B Q] Fi= Z|Ef H| 2 YA T o] AFEH &
AFEAHDRU) Q1 -3 o] FA S AF&3IHAI L. TFE BE AR R ol& F4] MDJ-004 E+= MDJ-0004-DRUE

AFETHIAL,

1. Date of Application:
A dH

2. First Name of applicant: Last Name of applicant:
A%R19] o] & ARle) A

3. Name of organization, corporation, or other entity (if any):
ZA], Rl = 7|8 @Al 9] o] (U 49):

4, Address: Home: Business:
Fan: AHE: A%

5. Telephone Numbers: Home: Business: Cell:
s o 2 A% oAk

6. Registered E-mail Address:

529 oY Fa

7. Cases to which you are requesting access:
Hapt e 2y AR:
CASE NUMBER APPLICANT STATUS
AR T RERED

a. | JGuardian [ ] Other Party |_JOther Interested Person || DRU per Rule 20-109(b)
i 7|Ef GARAE  7]EF ol A 774 20-109(b)°ll -2 DRU

b. | |Guardian [ |Other Party [_lOther Interested Person | | DRU per Rule 20-109(b)
s 7|EF GARAE  71EL ofsfaAI 774 20-109(b)°ll u}-2 DRU

C. | |Guardian [ ]Other Party [_lOther Interested Person | | DRU per Rule 20-109(b)
el 7| FARE 7]EF ol s A< 774 20-109(b)ell w2 DRU

d. | |Guardian [ |Other Party [_lOther Interested Person | | DRU per Rule 20-109(b)
s 7| GARAE  71EL ol A 77 20-109(b)°ll u}-2 DRU

c. | |Guardian [ ]Other Party [_lOther Interested Person | | DRU per Rule 20-109(b)
T 7|EF YA 71EL ofsiEA < 77 20-109(b)°ll -2 DRU

I solemnly affirm under the penalties of perjury that the contents of this document are true to the best of my knowledge,
information, and belief. I have read, understand, and agree to the confidentiality agreement on pages 3 and 4 of this
document.

Application Date Signature
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Text Box
Sample for Reference Purposes Only.  Forms have bilingual format for your convenience, but must be completed and filed with the court in English.  참조용으로�만 사용하는 샘플.  서식들은 편의를 위해 이중 언어 포맷을 사용하나, 반드시 영어로 작성하여 법원에 제출해야 합니다.



Hle 9252 sk A WS WHoThs A sjof 2elo] o v, AR, FAlo] ZAste] £ £A9] U go]
Apdolet 31 %3] Attt Bele 2 249 30| Ao 4ulol Mol 9t 71 47 Acke A,
olsision, Sogch

A= It At
IF APPLICANT IS A DRU: |1 have attached a copy of the written designation required by Rule 20-109(b) to this
application.
AFelo] DRUSI Z-9: 2 A4 Aol tigh 77 20-100(b)7t @75k AW A% A2 AL H gk,
*Notarization is not required if 1) you appear in person & provide valid, government-issued photo L.D. to the clerk, or 2)
you are an attorney-guardian or a public guardian (employee of a local Department of Social Services or local Agency on
Aging).
1) 7547} 23 $F310] Yol Peh, 0] £ Lo EEE M|l AN FPEE 2) A3
WA 329 EE FE FAU A EA R EE AP He)e) Fe FEe Beah] gatth

~

State of

State
theel =

_%__
County of (or City of Baltimore)
Place where acknowledgment is taken
7}&H (X BaltimoreA])
SAS e 2

On this day of ,20 , before me, the undersigned officer, personally appeared

Name(s) of person(s) who make acknowledgment
known to me (or satisfactorily proven) to be the person(s) whose name(s) is/are subscribed to within the instrument and
acknowledged that the instrument was executed same for the purposes therein contained.

o 9,20 W, ofHoll et I o] £ el e

Z0ol5k AFo] o] 2

o
2elo] 7 Gl=(EE BE2%A UZH) ol &(5)0] A U4 Z11Ele] 93 40l Zee 248 913
FYF AUe £YAE ABPSUD

O]% %%16]'7] '?4 6_H X]—%E 2] ?_]2 ‘g‘@"’] E]’ Signat?ragNotaw Public
52U A

Name of Notary Public typewritten or printed
et delsi A AR & 35elo) o] 8

(Notary Seal) Notary Public
(F52A =) 59

My Commission expires:
5<% oF wta:

(Court Use Only)
(39 H2)
[ Verified applicant’s status
shelel A1%2l0) A9

Application is: L] Approved in full || Denied in full | Approved as to case(s)

but

NAA AE): EE5UE REARY  ohg Aol tis) 29

a2y
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Denied as to case(s): because
thg Abzlol sl AR g: g
Applicant is not entitled by law to access.

A A2 Aol tie Mgl b Aol sy

Date Clerk
v 7]
Clerk to send approved application to ServiceNow (https://mdcourts.service-now).
ServiceNow (https://mdcourts.service-now)oll 5218 A A S D 7],
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Policy and Procedure
Y o A

(a)  Purpose and scope

22 5 49

(1) The purpose of this policy is to define an application process for parties requesting remote access to electronic
case records. Note that there are specific access forms for (1) an access request made in a guardianship case
(MDJ-004AG); (2) an access request made by a designated registered user of a corporation or other business
entity (MDJ-004DRU); (3) an access request made by a judiciary contractor (MDJ-004C); and (4) an access
request made by a guardianship investigator (MDJ-004GI).
sgRlo] Bae Az} A 7| 2ol djsh AA HTe LASHE FALE 93k A WA Holste
AYUT (1) #2 Aplo) 219 8l 23(MDI-004AG); (2) 18 s 7|6} Bl 2] 2 el 23
&= ARgArl of et 2 2% ((MDJ-004DRU); (3) A Al QFX}OH BEEEXIEE d(MD]-004C); &
(4) 37 ALl o3k 27 % (MDJ-004GL)ol= S48 A 4] o] Zx) 5ol S-2latAA L.

(2) This policy applies to any applicant who is seeking to access electronic case records remotely.
B4R A} A7 7|20l 7 0= Hstell BE AH<lolA] 2 &Y,

Note: every case may not have electronic case records available.
291 B E A Qo MR} AFA 7] Eo] Al2E= AL old & Q&)

- AT

(b) Requirements
a7

Submission of application: One form must be submitted per court. If an applicant is requesting access to cases
in District Court and circuit court, one form must be submitted to each court.

A AlE: HAT sho] FAS AlEslioF Syt Al Qo] AR ot &3] HdollA Weg T
Abdol| tiet H2dE 2% °P~ 74 72} : H ol shuo] FA= Xi%ﬁﬂol: Sy

(¢)  Application review
A HE

Upon receipt of the application, the clerk’s office shall review the application and ensure that the application

complies with all requirements.
AAE 5T A7) AR 2 AR AME HESHL A A7 2E 212 E45teA] Fsiof

(d)  Notification on application
REET

(1) Approval

2 0]
o v

If the party’s application is approved, the clerk shall forward the original application and approval to
Judicial Information Systems (JIS). Upon receipt, JIS will elevate the portal access privileges of the
applicant’s account. JIS will then notify the applicant, via email, that the application is approved and that
the applicant is now able to remotely access electronic case records in the case requested.

FARALL] A A 7E 51 EH A7 = dE A A e} ’“OW = AP A E AIAE(JIS)oll sl of
AUt FEW JISE AR A ] =9 - Hik= 0606;1 Utk 28 ok, JISe oY S
&l AAARe] WM 7F SRAF AT oA ’\Véodol 2% Abzle] ML A 7| 2o Ao
H2F 4 ka2t

(2) Denial
7An
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If the clerk determines that the applicant is not entitled by law to access to the case file, the clerk shall

deny the application. The clerk shall return the original application to the applicant and send a copy of the
denied application to JIS.

K77} A1 Ql0] A7 Trel A 2-glol et B Eoll ofsh Wito] glrkal Wekslw A7) AHA S
AR ajof gt A71E A A AR Aol vhsksl T AR A1 A 2] AHE-E TISo]
Aeshof g,

(e) Appeal of denial
71 Fof| thgt o] o] #|7]

(1) Any appeal of a denied application must be made by filing a motion in the case in which the applicant is
seeking remote access.
A5l A3 Aol st o] o] &|7] = ARl YA WAL Ashs Ao that AHAE AEFo2H

o] 20} xjof gt}

@ Record keeping
712 B

(1) JIS shall retain a copy of all applications.
JISE BE 4174 o] Abe Bakshol Fuich
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i

)
IS

CONFIDENTIALITY AGREEMENT FOR
APPLICANTS OF ENHANCED ACCESS
M2 A A4S NI
EEVEEY

Access to confidential information maintained by the Maryland Judiciary is governed by statute and rule.
Confidential information includes information that the Judiciary is prohibited from disclosing (information that, by law,
rule, or policy, is not accessible without authorization). Confidential information may include information that is legally
privileged, case data and information, personnel data, financial data, trade secrets, proprietary information, procurement
data, administrative records, or any information properly designated as confidential by management of the Judiciary.

HZHES APHEZ} H2sh= 7|d A Eof digh M2 Mg 7749 282 waunh 712 A Holl=
AP EZEF7HsHE 2] SA1E AE(ME, #74d Ee FA0l w2t 57t glo] A 4 fle A E)7F =Yt
7|2 o= Aoz HikS Aletst= FH, AR HlolE Bl =, IAFTllof g, A7 Hlo]E, dd HY, =53
R, 2L HolH, A4 715 = AP R e ueh A5 71D 2 A E JEoF ZekE = eyt

You have applied to have access to confidential information. It is essential that you understand and acknowledge
the critical importance of ensuring that you do not improperly disclose or misuse the confidential information you
may receive or produce as a result of your access to this information. To ensure that confidential information is kept
confidential, and in consideration of your application for access to this information, please read and sign this agreement:

At 71 HEo| gt T HehS NG YT o] FHol| HIe AAE SFstAUY AT 4 Ae
7|8 HHE BAHSHA SN F-E5HA =5 sk Zlo] ¢ F25tth= 22 olslishal 1A sh= Zlo]
T2 7|2 HE S 7R FAISHES HAgshal o] FHof tigh M UAS e sto] thait 2ol 2
AlFME 1Al TSl 2.

I hereby agree and acknowledge:
2ole ofo] o5t kg AHE QA FITH

1. That I will hold confidential information received or produced in strict confidence and will exercise reasonable
care to prevent disclosure to others.
A2 Fs AU A H 71E AHE dAsH 7| = {FAISEAL, thE AFollAl 371 A S5 et
Fol5 7= AdYH.

2. That I will not intentionally reproduce, disclose, access, or attempt to access any confidential information I
have acquired unless it is absolutely necessary for the performance of my function(s) for which I am requesting
enhanced access.
=912 A HH S 245t A7 ol RE=A] et 797t ofy™ ZRlo] &5 7 HE S

ral [e)
oerog B, 37, W B Astela Amsta) ek AUyt

3. That if I inadvertently mishandle, improperly divulge, or improperly acquire confidential information, I will
immediately inform the clerk’s office of the court location that grants the enhanced access request.
=912 21lo] B9 5HA| 7| JHE AR A2 stAY, RAHSH| FEstAY, RAASH H5T 4+,
A U AF 2 S S AR E SA A7) AbRAe] &2 Adyh

4. That the Maryland Judiciary shall, at all times, be considered the owner of all research, notes, data, data bases and
applications, computations, estimates or other information, documents, or work product obtained or created, and
of any memoranda, reports or other work product resulting therefrom; and that I will not use or share any of these
materials or information during or after the case is concluded except as necessary to perform my role in the case or
as expressly allowed by the Maryland Judiciary.
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of w3t 7 ol = MY MEF APH R} BE AL B, dlo] e, Hlo]efulo]A L o el Aol 4, A, 37
E e H, BA S 25 B YT JT 0B, T2 5 Aok, BIA £ J|et 4T A3
A GAE 7 E|o]of 3hu] E91e ARzlo| 4] Eelo] ofFe syt B WRT A9 MYACF AT}
WA M0 2 5| 85Hs LS Aejshas ARzo] 8 Fol ALt A o] %o ojeg A2 HBE
gL R3] e AT

5. That upon the conclusion of the role for which I am granted enhanced access, I will return to the Maryland
Judiciary all work product and confidential documents that I created or to which I had access during the term of
such access, including but not limited to, reports, manuals, computer programs, and all other materials relating in
any way to the Judiciary’s records; and that I will not allow any third party to examine or make copies of my work
product or confidential documents.

Bole el AT U Holwe ofto] ERElw oyl AloRE ARl /| 23} BlE HilA,
ARA, 78 20 8 7|6 BE AR S ZFoE ofof HotE|A] Al F 7|7k A sk S
BE AT ATE Y 7)Y ZAE HEHEF AR Fof ket Zojw A32171 22l9] ff F AifEolu 7Y
TAE AESHAY JAbshE 215 585HA] &= Ady

6. That upon termination of the access granted, I will destroy any confidential Judiciary-related information that I
may have stored, during the period of my access, on my personal devices or in any other manner including, but not
limited to, hard copy, external storage devices, or cloud-based storage not in the custody or control of the Judiciary.
Q12 Fojel T Hto] TEEH T 7|Ttol| 219 7l 7171 thE WAl ZgH6}E] o]of] FHE ]
QAL A S 4 e AP et E JE HH, S A7, R A4 7]7] Y AR RIFEE sty
SAIeHA] = 2EH-E 7 A Ao e HEE oD Ad Y

7. That violation of any provision of this Agreement may result in:

2 A|opA o) 23S SJukat 49 chet e Zuph e 4 s

(i) immediate termination of the enhanced access to the confidential access,
712 2ol et e T Bake] Sl £ 8,

(i1) civil liability, and
BIAPY 2] ol

(iii) criminal liability.
A A

8.  That this Agreement shall be governed by the laws of the State of Maryland without any regard to conflict of laws
principles.
B Aok 24| APy 9o B glo] MFAE o] 4eg WUt
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